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I. O6mue mooxKeHNA

1.1. Hacrosimee moiokeHHe pa3paboTaHO B COOTBETCTBHH ¢ 3akoHOM Poccuiickoi
®eneparmuu  «O6 obpasosanuu» ot 29.12.2012r. Ne 273-03,  I'paxnaHckuMm KOJIEKCOM
Poccuiickoit ~ ®Demepamun,  @enmepanpHsiM  3akoHoM ot 11.08.1995 r.  Ne 135-
®3 «O 61aroTBOPUTENHHOM AEATEILHOCTH H 0JIarOTBOPUTEHHBIX OpraHu3aImsIxy, "
yCTaHABIMBAET MOPANOK MOJNYYEHHS M  DPAcXOHOBaHWS  OaroTBOPUTENHHOH — MOMOIIY,
TIOCTYIHBIIEH B BUJIE HMYIIECTBA, HHBEHTAps U GE3HANMYHBIX JEHEXKHBIX CPEICTB OT HHU3UICCKHUX
U IOpHIMYECKHX JHIl (majee BHEOIOMKETHBIE CpencTBa) MyHHIMNANGHBIM JOIIKOJIBHBIM
06pa3oBaTeNbHEIM yUIpeXkKIeHUEM NETCKHil can koMOmHupoBanHoro suza Ne 73 r. SlpocnaBis
(manee — 1IOY).

1.2. Tlox TmoHATHEM ONAroTBOpHWTENEH  JId  Leled  HACTOAIIEr0  MOJIOXKEHUS
TOHUMAIOTCS JIMIA, YKa3aHHEE B cTarthe 5 @emepanbHoro 3akoHa oT 11.08.1995 Ne 135-@3 «O
61arOTBOPUTENIBLHOM JEATEHPHOCTH M 01aroTBOPUTENBHBIX OpraHU3alusaXy.

1.3. Tpusneuenne BHeOIOMKEeTHRIX  cpeactB  JIOY  ocymecTBisercs CIpOro Ha
TpUHIUIE T0OOPOBOJIBEHOCTH.

1.4. Pyxosomurens JIOV (masnee 3aBefyrolii) He BIpaBe OrpaHAYUBATH 61arOTBOPUTEN B
cB00O/Ie BBIOOPA IIeJIH OJIarOTBOPUTEIILHOM JNEATCITHHOCTH.

-1.5. PacxomoBaHue INPUBJICYCHHBIX BHEOIODKETHBIX CPEINCTB OCYINECCTBISACTCS Ha HYXIBI
JIOVY B COOTBETCTBHY C TPEGOBAHUSIMHE 3aKOHOIATEIBCTBA.

2. Iony4enne BHEOIOIKETHBIX CPEACTB 0T PU3HIECKUX H IOPHAHIECKHX JIHI]

2.1. 3aBemyrommii OCyIIECTBIAET KOHTPOb:

- 3a HeJIONyIIEeHNEM HEIpaBOMEpHEIX AelicTBH co cToponsl paborHukoB [OY, B TOM
YhCIEe  POIMTENHCKHX KOMHTETOB IO HPHHYXACHHIO POAMTeNeH (3aKOHHBIX IPEICTaBHTCNCH)
pocniuTanHukoB JIOY K  BHECEHHIO BHEOIO/UKETHBIX CPEICTB;

- 3a colmrofeHHeM TpeOOBaHMIA 3aKOHONATENBCTBA IPH NPHUBIECYECHAH BHEOIOKETHBIX
CpEICTB OT 6JIArOTBOPUTENEH.

2.2. Oxkazague  ONAarOTBOPHTENPHOM  IOMOIIM B BHAC  JCHEXHBIX  CPEICTB
OCYIIECTRIISETCS TTyTeM TIepedrCIICHHs HX GIaroTBOPUTENSMH Ha pacyeTHsIi cuet JIOY.

* AnvurmcTpanus, corpyauuku JIOY He BIpaBe NPHHMMATH OT OJIaroTBOPHTENCH HAIMYHEIC
JICHe)XHBIE CPE/ICTBA.

2.3. Iocne [IEPEYHCIICHUS JIEHEXNHBIX CpenCTB Ha
pacuernbii cyer JIOV, Gmarotopurens Biopae obpatuthes B JIOY ¢ obpameHneM (o
JKEJIAHHIO - C TPHIOXECHHEM KBHTAHIMKA O BHECEHHHU JICHEXHBIX CPEJICTB), B KOTOPOM YKa3bIBACT
IeJIEBOE Ha3HAUEHHE IICPEUNCIICHHBIX MM JEHEXKHBIX CPEICTB.

B ciyuae mOCTyIIIeHHsS OT GIaroTBOPUTENA OOpAIEHHs C yKa3aHHEM IENIEBOro Ha3HAYCHHs
IIEPEYHCIIEHHBIX UM CpEACTB, B TedeHHe 30 Kal€HIApHBIX JHEH CO JHA MOCTYIICHHS TaKoro
obpamennss PaGoueir rpymme JIOY, B IpoToKone 3acemaHus  (uKcHpyercs Ielb
61arOTBOPHTENBHOM TTOMOIIY COTNIACHO OGPAIEHAIO GIArOTBOPHTENS, & TAKXKe CPOKH, CIOCOOB! X
HOPSAIOK PACXOJ0BAHMS IOCTYMHBINMX JEHEKHBIX CPEICTB.

"' . 3aBepenHas - 3asenytommm J(OY KomMs IIPOTOKOJNA BPY4YaeTCs OIIarOTBOPHTEIO mbo
HaIpPaBJISIETCS [0 TOYTE B TEYSHUE TPEX JHEH ¢ MOMEHTA IPOBENICHHS 3aCCAaHuUs.

2.4. B ciydae HOCTYIUIEHHS JIEHEXKHBIX CPEICTB Ha 6IaroTBOPHTENBHBIE e Ha paCueTHBIA
cuer JIOV u orcyrcreus B Teuenue 10 kaleHIapHBIX JHCH C MOMEHTA IOCTYIUICHHS JIEHEKHBIX
cpeficTB obpamenus co cTopoHs! Omaroroputens, Komuccueii JIOY cocrapnsercs IpOTOKOI, B
KOTOPOM YKa3BIBAIOTCS CPOKH, CIIOCOOBI M IOPANOK PacXOMOBAaHWS MOCTYNHBIIHMX ACHEKHBIX
cpencTB. B oToM ciiydae ueieBOe Ha3HAUEHHE MOCTYNHBIIMX [CHEXKHBIX CPEICTB ONpPEAEIAET-
ca Paboueit rpynmoit JIOY ¢ yderoM HpENIONKEHHH, BBHICKa3aHHBIX 3aBEAYIONHMM H WICHAMU
PaGoueii rpymnmsl.



YkasaHHBIC CPECTBA HANpaBIsoTCs PaGodeii rpymmol mcxmodnTensbro Ha Hyxasl JIOY.
3asepennas 3apenyomuM JIOY  kxomms MPOTOKONA pasMEIaeTcs il O3HAKOMIICHHSI B
00IIeTOCTYITHOM MECTE.

2.5. 3aBefylomuii He BIpaBe TPeGOBaTh OT GJATOTBOPUTENS NPEICTABICHHSA KBHTAHIUH
WIA HWHOTO JOKyMEHTa, CBHJCTENBCTBYIOIMIETO O  3a4UCICHHH JICHSXKHBIX CPEICTB Ha
pacuerHslii cuer JIOY.

2.6. BraroTBopuTeIbHAas MOMOIG, TocTynuBInas B JIOY B Buae HMyIIecTsa, MaTepHATIEHBIX
cpencts  mpuxoxyercss JIOY B mopsjake, YCTaHOBICHHOM 3aKOHOIATCIHCTBOM. Jannas
mHGMOPMAIHS JOBOIUTCS 0 CBEACHUS OIaroTBOPHUTENS B IHCBMEHHOM BHJIE, @ TAKXKE Pa3sMEIIAcTCs
B obmenoctymaoM Mecte JIOY.

3. PacxofioBanHe BHEOIOMUKETHBIX CPEACTB, IOCTYNHMBIIMX OT (H3MYECKHX H
OPUINIECKHX JIHI]

3.1. PacxomoBanue BHEOHOUKETHBIX CPEICTB IOIYCKAeTCs TOJBKO B COOTBETCTBHH C HX
IeJIEBEIM Ha3HAYECHHEM, YKa3aHHBIM B IIPOTOKOJIE.

PeleHre 0 PacXoJ0BaHHH BHEGHO/PKETHBIX CPEJCTB NPHHAMAeTCs Pabodeii rpymmoi J0Y
II0 PaCXO0BAHUIO BHEOIOKETHBIX CPEICTB.

VupopMamus o BpeMeHH U MeECTe IpoBelleHHs 3acelaHust Paboued rpymnmst
pasmemaeTcss B obmenoctynHoM Mecre JJOY He MeHee 4eM 3a 5 KaleHAApHBIX JHEH 110
Hauaa 3aceqaHus Pabodeii rpynmsl. 3acenanne PaGodelt rpymisl siBIs€TCS OTKPBITHIM.

3acemanne Paboueii rpynmsl cuamTacTcs NPABOMOYHEIM, €CIH Ha HEM MPHCYTCTBYIOT BCE
yiiensl Komucenn.

PemreHre 0 pacxXofOBAaHWH BHEDIODKETHBIX CPENCTB OT GIaroTBOpHUTENEH IPHHHMAETCH
Pa6oueii .rPYIIION KOJNIETHATHHO B O(OPMISETCH TPOTOKONOM, B KOTOPOM B 00SA3aTENBHOM
TIOpS/IKE YKA3HIBAETCs pasMep MPHUBICUCHHBIX BHEOIOUKETHBIX CPEZCTB, IENM PAaCXOJOBAaHHA H
CyMMa, MoJyIeKaIras pacXoJOBaHHUIO Ha yKa3aHHBIE LENH.

PellieHne CIUTACTCS IPHHATHIM, €CIIA 32 HETO IIPOToI0COBATH BCE WIEHB! Paboded rpymmbL.

3.2. Ilo wWCTeYeHHMM CpOKa MCIOJIB30BAHMSA BHEOIO/KETHBIX CPEICTB, YKa3aHHOTO B
mpoTokone, PaGoueif rpymmoii cocTaBifeTcs MPOTOKOI 00 HCIONB30BAHAH BHEOIOKETHBIX
CPEJICTB C YKa3aHUEM B HEM CIIEAYIOIINX TaHHBIX:

- HaHMEHOBAHHE IOPHIWYECKOTO JIMN@, Y KOTOPOro ObLIM MPUOOPETCHBI TOBApHI, paboThl U
yCIIyTH,

- ajipec (haKTHYECKOro MECTOHAXOXKICHHS H HOMEpa TeNepOHOB (eciu ¢u3mgecKoe JIUIOo, TO
ero (haMuIHs, MMs, OTIECTBO H €r0 IAaCMOPTHHIC JaHHEIE,

- agpec PETHCTpallid IO MeCTy JXXHTEIhCTBA M (DaKTHIECKOro HAXOXIEHHS, HOMEpa
TesieOHOB),

- monHast nHpOpMAIHs 060CHOBAHHUS [IEHHI, [0 KOTOPO# GBUTH PUOOPETEHEI TOBAPE, paboTsI
¥ YCIyrH Ha IpUMepe He MeHee 3-X NOTCHIMAIBHBIX IOCTAaBIIMKOB, C YKA3aHMEM IIOJIHOTO
HAMMEHOBAHHS FOPH/IUECKOrO JIMIa Ti60 GaMHIHH, UMEHH, OTIECTBA (U3MIECKOro JHMIA U €ro
MacHOPTHEIX JAHHBIX, HX (JaKTHUECKOE H IOPUIUIECKOE MECTOHAXO0XKICHHUE, HOMCPa Tene(oHOoB, a
TaKoKe UX IIeHa Ha IPHOOPETEHHBIE TOBAPEL, Pa0OTHI M YCIYTH.

TIpoToKoJI, yKa3aHHBIA B ab3alie IepBOM ITyHKTa 3,2., yTBEPIKIAeTCs IIPEICENaTeNeM PaGoueit
IPYIIE! B MOANUCHIBAECTCS BCEMHU WieHaMu Pabodedl rpynmel B T€ICHHE 7 KaJleHIapHBIX IHEH Cco
JIHSI OCBOCHHSI BHEOIOKETHBIX CPEICTB.

IIPOTOKON O PAacXOJOBAHMM BHEOIO/DKETHBIX CPEJCTB, HE COOTBETCTBYIONIMMA TpeOOBaHUAM
HACTOSIIEr0 MOJIOYKEHHS W 3aKOHOJATENLCTBY, JODKEH OBITH OTMEHeH Paboyedl rpymmbl IO
nucsMeHHOMY TpeGoBanuio 3asexyromero J[0Y.

" TIpoTOKON pacXofOBaHHMs BHEOIOMKETHBIX CPEACTB IOCHE €ro IIOANHMCAHHA, a TaKKe
uHMOPMAIMA O PACXOJOBAHMM MATEPHANOB IOCTYNHBIIMX OT ONAroTBOPUTENA PasMEINACTCs B
obmenocrynmaoM Mecte JIOY 1 03HaKOMIICHUS.

3.3 Komms mnpoTokoyia, yKasaHHOTO B IyHKTe 3.2., mepefaeTcs 3aBelyromeMy Uil
COCTABJIEHAS MM OTYETa O PACXOJOBAaHMH BHEOIOKETHBIX cpencTB. CocTaBlICHHE 3aBENyIOIMM



OTYeTa 0 PaCXOIOBAHHMH BHEGIOPKETHEIX CPE/ICTB IIPOM3BOAMTCS B TedeHHe 30 KaleHIapHBIX IHEH
IOCJIe HX MCIIOIB30BaHUs.

3.4.3apenylommii 1o  3ampocy — OnaroTBopmTens — o0sf3aH  NpPENOCTAaBHTH €My
[OJHYIO HHpOPMAIMIO O DACXOJZOBAaHHH M BO3MOXHOCTh OCYIIECTBJIEHHS KOHTPOIA 32
IIPOLIECCOM DACXOMOBAHMA BHECEHHBIX MM O€3HAIMYHEIX JECHEKHBIX CPE/ICTB, HCIONb30BAHMS
MMyIIeCTBa HHBEHTApS MATEPUANOB (KPACKH, IOCKH H T.J.) HPEICTaBICHHOTO 6J1arOTBOPUTEIIEM.

3.5. 3aBeNylOIMi COCTAaBISICT ©XETOMHBIA IyONMYHBIH OTYET O TPHUBICYCHHH |
PacxoI0BaHUU BHEOIO/KETHBIX CPE/ICTB.

4. ®opMBI KOHTPOJIS 32 cO0TI0CHAEM TPEOOBAHMI HACTONIIETr0 MOJIOKEHHS

4.1. 3aBe11y;omm7I EKErofHO IpPEACTaBiAIeT IyONHWYHBIA  OTYET O MPUBICICHUH U
PAacXoJOBaHHH BHEOIOIUKETHBIX CPEJICTB, MONTBEPXKICHHEIX COOTBETCTBYIOMUMH JOKYMCHTAMH
(nanee - myOMMYHBIH OTYET).

4.2. ExeromHoe NpeACTABIEHHAE MyOIAIHOTO OTYETA OCYMIECTBISETCS IYTEM Pa3MEIleHNs
ero Ha oduuansHoM caitre JIOY B cetn MHTEpHET.

43."VkasauHele - B OyHKTe 4.1. HACTOSIIEr0  IOJOXEHHMA  OTYCTHI [JO/DKHBI B
00s3aTeILHOM MOPSIKE COACPKATh: 5

- HONHOE 0GOCHOBAHME IIEHEL, TIO KOTOPOH GBLTH MPHOGPETEHE! TOBAph, paGOTHI B YCIYTH Ha
IpHUMepe He MEHee 3-X HOTEHIMAIBHBIX OCTABINHUKOB;

- MONHOE HAHMEHOBAHME FOPHIMYECKOro JIAIA, Y KOTOPOro OBUIM IPHOOPETEHBI TOBapEL,
paboTHl M yCIIYTH, a TAaKXe ajipec (GaKTHIECKOro MECTOHAXOXK/ICHHUSI H HOMEpa TeeoHOB (eciH
dusEyeckoe JNMIO, TO ero (aMuuhd, WMsA, OTIECTBO M €ro MacHOpTHBIC JAHHBIC, aXpec
PETHCTpAIi| [0 MECTy JKHTENBCTBA M (PaKTHICCKOTO HAXOXKICHHS, HOMEpa TenedoHOB).

5. Iopsimok 06kaI0BAHMSA JeHCTBHI (Ge3meiicTBHSA) KO/KHOCTHBIX JIMI, 110 MOJTYyICHHUIO
U pPacxol0BaHUI0 BHEOIO’KETHBIX CPeCTB

5.1. BaroTBOpUTENH BIpaBe O0XANoBAaTh PEIICHUs, NPHHATEIE B XOJE IONyHCHH:
M pacXof0BaHWS BHEOIOUKETHBIX CPEACTB, JCHCTBHA HIA Oe3eiicTBHE TOJDKHOCTHBIX
JIAII B IOCYIeOHOM mopsiaKe | (WIIH) B CyAeOHOM HOPSIKE.

5.2. biaroTBopuTtens BOpaBe COOOIMMUTH O HApyIIEHHHA €ro IpaB H  3aKOHHBIX
HHTEPECOB NpPH IPHHATHH  [POTHBOIPABHBIX pelleHui, nedcTBHAX WM Oe3neiCTBHH
JIOJDKHOCTHBIX JIAI, HAPYIIEHHH IIOJOXKEHHH HACTOAIIETO MONOXEHHS B KOHTPOJIHbHO-HAN30PHAIC
OpraHbL



