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1.061me nonoxeHus.

l.1.Hacrosmee Ilonoxkenne o mopsake paccMOTpeHHs OOpallleHMii  rpakgaH B
MYHHUIMIIAIBHOE JIOIIKOJbHOE 0OpasoBarenbHoe yupexaenue «Jlerckmii cang Ne 73» ropoja
Spocnasna (manee - JIOY) paspaGorano B coorBercTBUH ¢ DeaepaibHBIM 3aKOHOM OT

02.05.2006 59-®3 «O mnopagke paccMOTpeHHs oOpalleHuii TrpaxaaH Poccuiickoit
Oenepanum».

[lonoxxenuem peryampyiorcs TNpPaBOOTHOINEHWUS, CBS3aHHBIE C peaiusaluedl  rpakIaHuHOM
Poccuiickoit ®enepanuu 3akpemieHHoro 3a HEM Koncruryumeit Poccuiickoit ®enepanuu mpasa
oOpalleHHss B OpPraHbl MECTHOTO CAMOYITPABICHHS, YCTAHABIMBACTCS MOPSAOK PACCMOTPEHMS
obpaluenuii rpakaad B agMuHuCTpanmo [0V,

1.2. Oprasuszauus paGoTel ¢ oOpamieHusMH Tpakaan B aamusucrpanmio JIOY Benercs B
coorBercTBud ¢ Koncrurynmuelt P®. « ®epepansaemv 3akonoM or 02.05.2006 r. JIb 59-®3 «O
nopsiaKe paccMOTpeHus oOpameHuit rpaxzmaH Poccuiickoit ®epmepaumm», Ycrasom JIOY wu
uacrosium [onoxenuem.

1.3. VYcranoenenHsii HactrosuMm [lonoskeHueM MNOPSIOK paccMOTpeHHs OOpAIIEHHH Tpak/iaH
pacrpocTpaHseTcss Ha Bce oOpalleHus! TpaXKaaH, 3a HCKIIOUeHHeM oOpallieHuii, KOTopbie MOJUIeKaT
PAcCMOTPEHHIO B HHOM TOPSIKE, YCTAHOBICHHOM (elepalbHBIMH KOHCTHTYIMOHHEIMEA 3aKOHAMM H
UHBIMU (ellepalbHBIMH 3aKOHAMH, @ TAKXKE ITHCEM, HCIOMHEHHBIX Ha OQHIMAIBHBIX OJaHkax
VUPEXKICHUH, OpraHu3alii, NpeanpUsaTHi, MOJNUCAHHBIX UX PYKOBOAUTENAMHM, YIOTHOMOYCHHBIMU
HA TO JIMIAMH, KOTOpbIE PpaccMaTpUBAlOTCA B  TOpPSOKE, YCTAHOBIEHHOM Juis  oOwiei
KOPPECIOHACHITHH,

1.4, Ycranosnennsii HactosmuM IlonoxkeHHeM NOPANOK paccMOTpeHHsi OOpaleHuit rpaxiaH
PacIpOCTPaHsETCsl Ha TPABOOTHOIIEHUS], CBSI3aHHBIC C PACCMOTpeHHEM OOpaleHuil WHOCTPAHHBIX
rpaxad ¥ aun 0e3 rpakJaHcTBa, 3a HCKIIOYEHHEM CIYYaeB, YCTAHOBJICHHBIX ME)KIYHAPOIHBIM
JorosopoM Poccuiickoit @enepanuu win ¢enepaibHbIM 3aKOHOM.

1.5. Tlpu paccmorpennu oOpamieHHs He JONYCKACTCS pasIVIallleHHe CBEISHMH, COIEepKalluxcs B
o0pallleHHH, a TAK)Ke CBENCHMM, KAacalolUXCs YACTHOM JKW3HM rpaxknanuHa, 6e3 ero cormacmsi. He
ABISCTCS Pa3lVIAIICHHEM CBeJeHMH, coiepikaluxcst B oOpalleHHM, HANPABIEHHE MTHCHMEHHOIO
oOparieHus B roCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPABICHHUS MM JOJDKHOCTHOMY JIHILY,
B KOMITETEHIIHIO KOTOPBIX BXOIAUT PEIICHUE MOCTABICHHBIX B 00paIleHue BOIIPOCOB.

1.6. Anmunuctpauust JIOY cucremaruuecku aHamusupyer u oboburaer oOpaineHuss rpaxzial,
COAepIKaIMECs B HUX KPUTHUECKHE 3aMEYaHHUs, C IeTbIO CBOCBPEMEHHOIO BBIIBICHHS W YCTPAHEHHS
IIPUYMH, TOPOXKJAIONTUX HAPYIICHUE MIPAB ¥ OXPAHSIEMBIX 3aKOHOM HHTEPECOB I'PAKIAH.

2. IlpaBo rpaxxaan Ha obpalneHue.

2.1. 'paxxpane uMer0T mpaBo oOpalaTbes JHYHO, B YCTAHOBJIEHHOM ¢opMe, a Take HanpaBisiTh
WH/MBUAYATbHBIE M KOJUIEKTUBHBIE TNUCbMEHHBIe oOpamenuss B aamuHucrparmio JOY 6o
JOJDKHOCTHBIM JTHIIAM.

2.2. Tpaxpane peanusyiorT IpaBo Ha oOpamieHue cBOOOIHO U JOOPOBOJIBLHO, He HapyIlas Npas U
cBOOOBI IPYTUX JIMII.

2.3. ®opma olpalenus rpaxIiaHaMi BBIOUPAeTCs CaMOCTOATEIIBHO.

2.4, PaccMoTpenue oOpaleHni rpaykiad ocyLecTBisieTcs 6eciiaTHo.

2.5. I1pu pacemorpenun obpaienus B aaMuaucTpaiuio JJOY rpaxaaHun uMeeT npaso:

- [IpencTaBnsaTe AONOMHATEIBHBIC JOKYMEHTHI W MaTepuansl, u0o ofpamarbes ¢ npock0oii 06
uX ucTpebOBaHUM, B TOM YHCIIE B 3JIEKTPOHHOH (opme.

- 3HAKOMHUTHCS ¢ JOKYMEHTaMH U MaTepHallaMH, KacaloUMMHUC pacCMOTPEHHS 00palleHus, eciu
3TO HE 3aTpardBaerT IpaBa, CBOOOOBI W 3aKOHHBIE WHTEPECHI JPYTHX JIHIl, €CJIM B YKA3aHHBLIX
JIOKYMEHTaX U MaTepHajiax He COAEepPXKarTcs CBEACHUS, COCTABILIIOIIME IOCYNAPCTBEHHYIO WIIH HHYIO
OXpaHseMyio (eepaTbHbIM 3aKOHOM TalHY.



- Ilomyyare NHCHMEHHBIH OTBET IO CYMIECTBY MOCTABICHHBLIX B OOpaIlleHHE BOIPOCOB, 34
HCKIIIOUYCHHEM CJIyYaeB, yKasaHHbBIX B M.a.5.4, 5.8 Hacrosmmero [lomoXxkeHus yBEIOMIIGHHE O
nepeagpecaldd MHUCBMEHHOrO OOpamieHHss B TIOCYJApCTBEHHbIE OPraHbl, OpPraH MECTHOIO
CaAMOYNPABJICHUS HWJIH JIOJDKHOCTHOMY JIMIy, B KOMIIETEHLMIO KOTOPBIX BXOJHT pELIeHHE
MIOCTABJICHHBIX B 0OpallleHHH BOIIPOCOB.

- Obpaimarses ¢ xkanoboi Ha NpUHATOE MO 00paLIeHHIO pelleHne Wik aeicTue (GesneiicTare), a
TAKXKE ¢ 3AABJICHUEM O IIPEKPALICHUN PACCMOTPEHHs 00paleHusl.

- OOGpammaTbes ¢ 3aABJICHUEM O MPEKPAILEHHN PACCMOTPEHHUS 00paIeH sl

3. TpeboBaHust K IHCBMEHHOMY OOpaIIeHHIO.

3.1. B nucbMeHHOM 00pallleHHH TPaXAaH B 00513aTeIbHOM MOPSLIKE YKA3BIBACTCS JTHO0 HAUMEHOBAHUE
JOY, mabo dpamunus, UM, OTYECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIA WIIH €r0 J0KHOCTE B
aqvuaucTparuu JIOY, a takke cBolo (aMHIMIO, UMS, OTYECTBO, MOYTOBBIA ajpec, MO KOTOPOMY
JO/DKeH ObITh HampaB/ieH OTBET, YBEJOMJIEHHE Iepeajipecaliiy oOpaiieHus, H3araeT CyTh
NPEIJIOKEHUSA, 3asBICHHUS UITH %KaJl00bl, CTaBUT JIMUHYIO TIOIKCE U JIaTy.

3.2. B cnyuae HeoOXOAMMOCTH B MOATBEPXKICHHE CBOMX JOBOAOB TIPAKIAHHH 10 MHCBMEHHOMY
o0palleHrIo npuaaraeT NOKYMEHTBI H MaTepHa bl JIMOO HX KOMMH, KHIDKKH U OPHIHHAIBI HHBIX
JIOKYMEHTOB, IIPHIIO’KECHHBIE K 00OpaIleHusaM, BO3BPALIAIOTCS 3asIBUTENIAM 110 HX MPockhe.

3.3. OOpawenue, nocrynusmee B amMuaucTpauuio JJOY B dopme 31eKTPOHHOTO HOKYMEHTA,
MOAJIEKHUT PACCMOTPEHHIO B INOpAAKE, ycTaHOBIeHHOM HactosmuM [lonoskenuem. B obpamenun
IpaKIaHUH B 0053aT€ILHOM MOPAJIKE YKa3blBaeT CBOM (aMMIIMIO, UMSI, OTYECTBO (IOCIEAHEE - NPH
HAJIUYHK), aJpec dJEKTPOHHOH MOYTEI, €C/IM OTBET JOJDKEH OBbITh HAlpaBiieH B (OpME IIEKTPOHHOTO
NOKYMEHTa, M IIOYTOBBIH ajpec, €CIH OTBET MOJDKEH OBITh HampamiieH B IHCBMEHHOU (opme.
I'paxknanuH BrpaBe NPHJIOKHTE K TaKOMy OOpalleHHIO HEOOXOQMMBIC NOKYMEHTHI U MaTepHasbl B
SNEKTPOHHON (opMe NHOO HaANpaBUTh yKa3aHHBIE JOKYMEHTBHI W MaTepualibl WIM HMX KONHH B
MMACBEMEHHOH opme.

3.4. I'paknaHuH HampaBisieT CBOE IUCbMEHHOEe oOpauenue HerocpeactseHno B JJOY i Ha ums
zapenyromero IOY win cOTpyIHHKOB, B KOMIIETEHIIUH KOTOPBIX BXOQHUT PELIeHUe MOCTABJIEHHBIX B
00palleHHH BOTIPOCOB,

3.5. IlucbMenHOe obpalueHue MOUIEKUT 00s3aTeNIbHON PerucTpalliy B TEHeHHE TPeX JHeH ¢ MOMEHTa
IOCTYIUICHHUA.

Bee moctynmatome B anMuHHCTpanuio JIOY nuceMenHbple oOpalneHHs IpakIaH TPHHUMAIOTCH,
YYHTBHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpaunoHHbiii HMHAEKC OOpalleHHs TPaKIaH YKa3bIBAaeTCs B
ITHCbMEHHOM O0OpAllleHHH, KOTOPBIH CTABHTCS B HHIKHEM IIPABOM YIIIY [EPBOIO JIHCTA.

3.6. TluceMa rpakan ¢ IOMETKOH (JIMYHO» IIOCIe MPOYTEHHs! aJpecaroM, B Cilydae, eCiii B HHX
CTaBATCA BONpPOCHL, Tpelyromue OoQHUUMATBHBEIX OTBETOB, NEPENAIOTCS HA PErHCTPAlHIO B
YCTaHOBJICHHOM TOPsIKE.

3.7. [lucemennoe ofpalueHue, cojiepiKamee BOMPOCkl, PEIIEHHe KOTOPBIX HE BXOAUT B KOMIIETCHIIIO
agvubdcrpauy JIOY, nomiexuT nepechUike B TEUCHHE CEMH JHEM CO [HS PerucTpainiu B
COOTBETCTBYIOIIUH Oprai MM COOTBETCTBYIOILEMY AOJKHOCTHOMY JIHILY, B KOMIETEHI[HIO KOTOPOTO
BXOJHUT pEIIEHHE IIOCTABJICHHBIX B OOpallleHHH BOIPOCOB, C YBEAOMIIEHHEM TIPaKIaHUHA O
nepeagpecandi ero obpamieHus, 3a UCKIIOYEHHEM CITy4as, yKa3aHHOTO B ILIL 5.4, 5.8 Hacrosmiero
[Monoxenus.

3.8. 3ampemaercs HampaBlATh Kano0bl rpakJaH Ha pacCMOTPEHHE TEM JOJDKHOCTHBIM JIHIaM
aamunucrpanun IOV, pemenne uin geiicteue (0e3ueiicTBHE) KOTOPBIX 00KaIyeTCs.

4. PaccmoTpenue oOpalneHuii rpaxaaH, oAroTOBKa OTBETOB.

4.1. O6pawenue, nocrynusmee B JIOV, wm 3asemyromemy OV, nOmICKHT 0043aTEILHOMY
PACCMOTPEHHIO.

4.2. Yyer, perucrpauus, X0 pacCMOTpeHHs OOpaIeHHs MPAKIAH OCYIIECTBIISIOTCS 3aBEAYIOLUM C
3aHECEHHEM B )KYpPHAJl M KApTOUKY JTHYHOTO IpUeMA.

4.3. 3asenyrommii J10Y:



= obecrneynBaeT 06’BeKTPIBHOC, BCECTOPOHHEE H CBOCBPEMEHHOC PACCMOTpPCHHE o6pamemm, B
ciry4dae HEOOXOIMMOCTH - H € y4aCTHEM IpaXKIaHWHA, HAIIPABHUBIICTO o6pameHne;

- 3anpaiiMBaeT HeoOXO0AMMBIE Ul PacCMOTpPEeHHs 00palIeHust JOKYMEHTBI H MaTepHallbl B JIPYrux
OpraHax W y JpyruxX MNpeAnpHATHH W OpraHM3audii ropoja, 3a HCKIIOYEHHEM CYJIOB, OPraHoB
JIO3HAHUA U OPraHOB IIPEABAPUTENILHOTO CIICACTBHS;

= NMPUHAMAET MEPbI, HAIIPABIICHHEBIE HA BOCCTAHOBJICHUE WX 3alMTY HApPYIICHHBIX IIpasB, cBoOOI
U 3aKOHHBIX HHTCPECOB I'PAXKIaHUHA,

& JaeT NUCHbMEHHBIC OTBETEI 110 CYHICCTBY IIOCTABJICHHBIX B oﬁpamemm BOIIPOCOB,

- YBEIOMJISIET TPAXKIaHMHA O HAIIPaBJIEHHH ero oOpallleHus Ha paCCMOTPEHHE B APYroif OpraH uiiu
APYTHE NPEANPUATHS U OpraHU3aluy TOpo/ia B COOTBETCTBUH C HX KOMIIETEHIIHEH.

4.4. VYupexnaeHus, NpPEeANpUATHA H OPraHU3alMH palioHA MO HAIPABIEHHOMY B YCTAHOBJIEHHOM
nopsaxe 3anpocy 3aseayromero JI0Y, pacemarpuatomero obpamienue, o0s3anbl B Teuenue 15 aHei
NPEJOCTABIATE JOKYMEHTBl M MaTepualibl, HEOOXOAMMBIE JUIl pPAacCMOTpeHMs oOpalleHus 3a
HCKJIIOYEHHEM JOKYMEHTOB H MAaTEPHAIOB, B KOTOPBIX COIEPXKATCS CBEIEHHS, COCTABISIOLIME
roCyJapCTBEHHYIO WJIH OXpaHAeMyl0 (elepaJlbHbIM 3aKOHOM TalHy, M JUISI KOTOPBIX YCTAHOBIIECH
0cOOBIH MOPATOK MPEIOCTABICHUSL.

4.5. Orsersl Ha oOpalleHWs TpaKAaH, MpUCiaHHble Ha UMs 3asemyiomero JIOVY, rorossarcs ma
OJslaHke yupexxaeHus 3a noAnucsio 3asenyomero OV u peructpupyiores B xKypHase.

4.6. Otper Ha oOpamenue Hamnpasisercs B (QopMe 3JEKTPOHHOTO JOKYMEHTa [0 aapecy
SNMEKTPOHHOH MOYTHI, YKAa3aHHOMY B OOpallleHHH, NOCTyHHBIIEM B aaMuHuctpauuio JIOVY, wm
JODKHOCTHOMY JHIYY B (OpME 3JIEKTPOHHOIO JOKYMEHTa, H B MHUCBMEHHOH (opMe 10 moutoBomy
azipecy, yKasaHHOMY B OOpallleHUH, TTIOCTYNHBIIEM B aqMHHHCTpanuio OV win J0/DKHOCTHOMY JIAILY
B IHCBMEHHOM opme.

4.7. OOpameHusi rpaxjaH [OCJIE€ HX PAacCMOTPEHMSI HCIIOJHUTESIMH BO3BPAILAIOTCS CO BCEMH
OTHOCSLIUMHCS K HUM MaTeprajiamH 3aBenyrowero JIOY, kotopsrit Gpopmupyer nena, B TOM 4Hucie ¢
OTBETOM 3asBUTENIO B Cily4ae, €CJIH JaBajioch MOpyueHne HHGOPMUPOBATH PYKOBOIACTBO O
pe3yJIbTaTax pacCMOTPEHUSL.

4.8. Tlopsnok BHU3MpPOBAHMS IOATOTOBJICHHBIX OTBETOB Ha OOpallleHUs TpaXkJaH 3a MOJIIHCHIO
sageytowieii IOV u ero 3amecTuTesnel ycTaHaB/IUBACTCS CJIELYIOLTHA:

Ha BTOPOM 3K3eMIUISIPE OTBETA 3asBUTENIO B JIEBOM HHXKHEM YIUIy YKa3bIBaeTcsi (aMIUINs M MOJIHMCEH
MCIIOJIHATENSI, HOMEP ero ciyxeOHoro tenedoHa, a TaKKe NMPOCTABIBIOTCS BHU3bI PYKOBOXMTEINCH,
YYaCTBOBABLIMX B IIOATOTOBKE OTBETA, ¢ pacu@poBkoil pamMuiiumii.

4.9. Ha kaxzaoMm oOpalleHUu IOCHE€ OKOHYATENBHOIO PEIICHHs U €ro UCIOJHEHUS JOJDKHA OBITH
ormerka o0 ucnonHeHuH «B geno», nara u JIMYHAS MOANUCH JOJDKHOCTHOTO JIMNA, IPUHSBIIETO 3TO
pewmenune. [Ipeanoxenns, 3asBlIeHUs U XKano0bl, KOIIMH OTBETOB Ha rpakaaH GOpMHPYIOTCS B JEJIO B
COOTBETCTBHH ¢ YTBEPIKICHHOI HOMEHKJIATYpOii Ae.

5. Ilopanok paccMOTpeHus OTAEIBHBIX OOpaleHnit

5.1. Obpamenus rpaxziaas, noctynusiuue 3asenyrwouemy JIOY us cpencte maccoBoit HH(popMau,
paccMaTpUBaIOTCA B IOPAIKE M CPOKH, IpelycMOTpeHHbIe HacTosiuM [lonoxennem.

5.2. B ciyyae ecnmu B MHCBMEHHOM OOpallleHMH HE yKazaHa (paMMIMs TpajkJaHMHA, HANpPAaBUBIIErO
o0palenye u MOYTOBBIA aspec, N0 KOTOPOMY IO/KeH ObITh HAlpaBjIeH OTBET, OTBET Ha oOpaleHue
He paercs 3asenytonumM JJOVY, npuHUMAaeTCs pelieHue 0 CIMCaHuy JaHHoro oOpaiuenus «B nenoy.
5.3. Eciu B yka3aHHOM OOpAallleHHH COAEPIKATCS CBEACHHUS O TMOArOTABIMBAEMOM, COBEPIIAEMOM HJIH
COBEPIUICHHOM MPOTHBOIIPABHOM AESHHH, a TAKXKe O JIULUE, ero MOJArOTaBIMBAIOIIEM, COBEPIIAOIIEM
HWIH COBEpLIMBINEM, OOpalleHHe IMOJUICKHT HANpaBICHUID B OpraH B COOTBETCTBHH C €ro
KOMIICTEHIHEH.

5.4, Obpamenue, B KoTtopoM oOxkamyercs cyaeGHOe pelleHHe, BO3BpALIAeTCsl TPaXKIaHHHY C
pazbIACHEHHEM TOPsAKA 00KATOBAHNUS JAHHOTO CyJe0HOr0 peIeH s,

5.5. Ilpu mosydeHMH TIMCBMEHHOrO OOpallleHHs, B KOTOPOM COAEPXKATcsi HEIEeH3ypHbIE,
OCKOpOUTENIFHBIE BBIPAXKEHHS, YIpO3bl JKH3HH, 3J0POBBK) MM MMYILECTBY NOJDKHOCTHOIO JHIQ, 4



TAKKE WIEHOB €ro CeMbH 3aBeAyIOIM BIpaBe OCTaBHTH oOpalleHHe (€3 OTBETa 10 CYIIECTBY
TOCTABJICHHBIX B HEM BOINPOCOB M COOOIIMTh TpaKJaHWHY, HANpaBuBLIEMY OOpamleHHE, O
HEJIONYCTHMOCTH 3JI0YTIIOTPeOIeHUS IPAaBOM.

Pemenne o cnmcanum jgaHHOro obpamenus «B [eno» ¥ HampaBieHHH COOOLICHHS 3asBHTEIIO O
HEJIONYCTUMOCTH 3J10YNIOTPeOICH s IPaBOM NIPHHUMAETCS U MOANUCHIBaeTCs 3apeayommumM JI0Y wim
HCIOJHAOIIUM €ro 00sS3aHHOCTH.

5.6. B cnyuae, ecniu TeKCT MHCHMEHHOTO OOpAleHHs HE MOANAETCS IPOYTEHHIO, OOpalleHHE He
HNOMJICKHT HANPABICHHIO HA PAaCCMOTPEHHE U OTBET Ha HEro He JaeTcs. 3asBHTENO 00 5TOM
coobmaercs, ecnu ero GaMHINA U IOYTOBBIH anpec MOANAIOTCS MPOYTEHHIO. Pelnenue 0 CnHcaHuy
nagHoro obpamenus «B gmemo» W cooOlIeHHH 3a9BHTENIO NPUHEMAIOTC] M ITOJUTHCHIBAIOTCS
3aBe/lyIOIIUM UIIH 3aMECTHTENIEM,

5.7. Obparmenus rpax/aH, IOCTYHBIIKE OT OJHOTO U TOTO e JIALA 10 OJHOMY H TOMY K€ BOIIPOCY,
€CIIA CO BPEMEHH TOJauu NePBOro obpalleH s HCTEeK YCTaHOBICHHBI HacTosmM [TonoxkenueM cpox
PaccMOTPeHH sl WK 3a8BUTENb HE COINIACEH ¢ NPHHATHIM I10 ero OOpallleHUIO pelieHHeM, CUMTAOTCSI
HOBTOPHBIMH.

[Ipag paGore ¢ mNOBTOPHBIMH OOpAlEHUSMH [ENONPOM3BOANTENL (DOPMHUPYET [eo ¢  yiKe
HMEIOMUMHUCS JOKYMEHTAaMH 110 00paleH sIM JaHHOTO 3asBUTEJISL.

He cuMTaroTcs MOBTOPHBIMH OOpALEHUs] O/THOTO M TOTO )K€ 3asBUTENS, HO 110 PasHbIM BOIPOCAM, a
TAK’)K€ MHOTOKPATHBIE - 110 OJJHOMY M TOMY 7K€ BOIPOCY B CIIydYae, €CIIU IPUIMHBI, 10 KOTOPBIM OTBET
II0 CYIIECTBY IOCTABJICHHLIX B OOpPAILEHUH BONPOCOB HE MOr OBITH HaH, B IMOCTEAyIOWEM ObUIM
YCTpaHEHB], TPAXKIaHHH BIIPaBe BHOBb HAIpaBUTh oOpamenue 3aseyomeii JJOY.

5.8. B ciyyae ecnu B MMCbMEHHOM OOpalleHHH IPaKAaHUHA CONEPIKHTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKPAaTHO JIaBAJIMCh ITHCHbMEHHBIE OTBETHI 10 CYLIECTBY B CBS3H C paHee HAalpaBI€HHBIMU
oOpallleHusMH, M TpU 3TOM B OOpalleHMH HE INPUBOJATCS HOBBIC JOBOJBI WM OOCTOSTENLCTBA
sapeytomnii JIOY BmpaBe NpuHATH pelieHHe O OE30CHOBATENBLHOCTH OUECPETHOTO OOpalleHusi U
IpPEKpalleHHH TEePENUCKH ¢ TrpaxaaHuHOM. O JaHHOM pELICHUH YBENOMIISIETCS TpPakKIaHWH,
HalpaBUBLIMK oOparieHue.

5.9. B cny4ae eciu OTBET 1O CYIIECTBY IOCTABJICHHOrO BOMpOCa B OOpalIeHHH He MOXKET OBITH JiaH
0e3 pasriameHus CBEIEHMH, COCTABIAIOIIMX OXpaHsAeMylo (efepalbHbIM 3aKOHOM  TaifHy,
rpaKIaHUHY, HallpaBUBILEMY oOpalleHue, coo0IaeTes: 0 HeBO3MOKHOCTH AATh OTBET 110 CYIIECTBY B
CBSI3U C HEAOIYCTHMOCTBIO Pa3rialllcHUs YKa3aHHBIX CBEACHUI.

6. Cpoku paccMOTpeHusI 00palleHuii i yBeJOMJICHHE 3asBHTENICH.

6.1. [Tucemennsle obpamenusi, nocrynusmue B JIOY wmm 3asepyiomemy 1OV, paccMarpuBaiorcs B
teyeHue 30 qHEH CO OHS pPErucTpauuu NUchbMeHHOro obpaimenus. OOpawienus, He Tpebyromue
JOTOJTHATEJIBHOTO M3y4YeHHS W IIPOBEpKH, paccMaTpuBaioTcs OesornararenbHo. O pesynbrarax
PAacCMOTPEHHS YBEIOMIISFOTCS 3asiBHTEIIH.

6.2. B HCKITIOYHTENBHBIX CIIydasiX PYKOBOJMTENb BIpaBe IPOITUTH CPOK PACCMOTPEHHS OOpalLeHHs
He Oonee yem 3a 30 ;Hel, yBEJOMHB O NPOMJICHUH CPOKA €ro pacCMOTpPEHHs TIpakIaHHHA,
Hanpasupuero obpamienne. [lpoyienne cpoka ohopMIIseTCs: HCIIOTHHTEIISIMA HE MEHEE YeM 3a ITh
JHEH JI0 HCTeYEHUS CpOKa pacCMOTpPEHHS 00paleHH .

7. Oprasuzanust paboTHI 110 THYHOMY IIPHEMY I'PaXKIaH.

7.1. I'paduk u nopsmox JIMYHOro nprueMa rpaxkaan B JJIOY ycranasiuBaercsi pyKOBOIUTENIEM.

7.2. Tlpu MTHYHOM IpUEME TPAKIAHUH TIPEABABISIET JOKYMEHT, YIOCTOBEPSIOIHI €r0 JINYHOCTS.

7.3. ITo BonpocaM, He BXOASIIMM B KOoMIeTeHUHIO 3aBeayiomero OV, 3asButensiM pexoMeHIyeTcs
00paTHTLCS B COOTBETCTBYIOIINE OPraHbl, YUpEKICHUS, OpraHu3alliy.

7.4. Bo BpeMs 3alMCH Ha MpHEM 3aBeAYIOIIMM 3alOJIHAET KapTOUKY JIMYHOTO TpHeMa rpaxKJaHHHA
(popma mpunaraercs), B KOTOPYIO 3aHOCUTCA cOJEpKaHHE OOpalleHHs IpaKJaHHHA Ha JIHYHOM
npueMe, a TaKKe pe30JIOLHS BeIyLIero InpueM, ¢ TOpy4YeHHeM JODKHOCTHOMY Jjuuy. Ilpu
HEOOXOJMMOCTH TIpaKJaHaM Ipeanaraercsi W3J0KHUTh CYTh BOIpPOCA B [UCBMEHHOM BHJIE.



[TucbmenHoe obpalieHHe B 9TOM Clydae PETHCTPHPYETCS M PACCMATPHBAETCS B YCTAHOBICHHOM
HOpsiIKe, & B KAPTOUKE JieaeTcs 0TMeTKa « OCTaBIICHO 3as BIECHHE» W JATA PETHCTPALMH.

B ciydae ecnu u3noKeHHBIE B YCTHOM OOpalueHun (pakTsl B 0OCTOSTEIBCTBA SBISIFOTCS OYEBHIHBIMHA
H He TpeOYIOT JOTIOHUTENBHON MPOBEPKH, OTBET Ha 0OPALIECHUE C COTIIACHS TPAKIaHHHA MOJKET OBITE
JaH YCTHO B XOJE JMYHOIO MpHEMa, O 4YeM JENaeTcs 3alich B KAPTOYKE IMYHOIO IIpHeMa
rpaXIaHkHa. B OCTaNBHBIX CIydasx JaeTcs NMUCHMEHHBIH OTBET MO CYIIECTBY MOCTABICHHBIX B
oOpaleH|y BOIIPOCOB.

7.5. Ilpu IOBTOPHAIX OOPAIIEHHAX TOACHPAIOTCS HMEIOLIHECS MATEPUAIIBI 10 JETy 3asSBHTEI.

7.6. B Xone nMYHOro mpueMa rpaXKJaHHHY MOKeT ObITh OTKA3aHO B NaJbHEHIIEM pacCMOTpPEHHH
obpalleHus, eciii eMy paHee ObUT IaH OTBET IO CYIIECTBY OCTABJIEHHBIX B 0OPAIIEHHH BOIPOCOB.

8. Pabota ¢ oOpaineHusaMH, TOCTAaBIEHHBIMH HA KOHTPOJIb.

8.1. Obparenus, B KOTOPBIX CONEPYKATCS BOMPOCHL, UMEIOLIHE GONBINOE OGIIECTBEHHOE 3HAYCHUE,
coo0uIaeTcss 0 KOHKPETHBIX HAPYHICHMSX 3aKOHHBIX IIpaB M HHTEPECOB IPaKaaH, Kak MPaBuIio,
ctaBstes Ha KOHTPOJIb.

8.2. Ha xonrpompHbIX oOpamenusx crassates nomerku «KOHTPOJIby wu  «[TOJUIEXUT
BO3BPATVY ».

8.3. JIOJDKHOCTHOE JIMLO - HCHOJHHUTENb B YCTAHOBJIEHHBIE CPOKH PAacCMaTPHBAET KOHTPOJIBLHOE
oOpamenue, uapopMupyer o pesymbrarax 3asenywowero JOVY, nubGo 3amecturens crapumero
BOCIIUTATEISl, TOTOBHT OTBET 3aSBUTEITIO.

8.4. Ecnu B oOpallieHUsX rocyAapcTBEHHBIX OPraHOB COAEPIKATCS MPOCHOBI MPOUH(POPMHPOBATEL HX O
pe3yIbTaTax pacCMOTPEHMS IPaXkJaH, TO UCIIOIHUTENb TOTOBUT OTBET M MM. Kak npasuiio, 5T OTBETHI
noanuceiBarores 3aseayromuM  JIOY  3asenyronmit JIOY BmpaBe NPEeIONKHUTE HCIOJHHTENIO
MPOJOIDKHTE paboTy ¢ MPOBENCHHEM MONOJHUTEIBHEIX MPOBEPOK WM IOCIE MOMITHCAHHS OTBETA
CIMCaTh MAaTePHAJIBI IO Pe3yNbTaTaM paccMOTpeHus obpameHust «B nenoy.

8.5. OOpawienue CYUTACTCS UCIONHEHHBIM M CHHMAeTCs € KOHTPOJSL, €CJIM PAacCMOTPEHBI BCe
IIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOAUMBIC MEPDI, 3aABUTEISAM JaH OTBET.

8.6. IlucpMeHHBIE OOpallleHHs, Ha KOTOpbIE HAIOTCA MPOMEXKYTOYHBIE OTBETHI, ¢ KOHTPOJIS HE
HuMaloTcs. KOHTPOb 3aBepmaeTcst TOMBKO MOC/IE BHIHECEHHS M IIPHHATHS MCYEPIBIBAIOLIMX MEP 10
Pa3pelICHHIO IIPEUIOKECHHUS, 3asABJICHHSA, K00l Pemenne o CHATHH ¢ KOHTPOJS NPHHAMAET
3apeqyronmii JIOVY.

8.7. KonrponbHele o6pamieHus JOMKHBI COAEpPXKaTh KOHKPETHYIO M YETKYHO MH(OPMALHUIO [0 BCEM
BOIIPOCaM, TIOCTABJIEHHBIM B O0pAIleHHX IPaXKIaH:

- €CIIM CPOKHM PacCMOTPEHHS IPOJIEHB], TO JOJDKHBI ObITh YKA3aHBI MPHYMHEl U OKOHYATEIILHAS
JaTta pacCMOTPEHMs, [0 HCTEYEHHH KOTOpoil Oyaer NOMONHUTENBHO COOOIMIEHO O MPOAETAHHOM
paboTe; . B OTBeTe NO/UKHO OBITH YKAa3aHO O TOM, 4YTO 3asBHUTENb B TOM WM HHON (opme
NpoMH(OPMUPOBAH O PE3yJILTATAX PACCMOTPEHHS,

- OTBET 3asBUTEIIIO IIOIUCHIBACTCS PYKOBOAUTEIEM;

- K OTBETY IPHKJIANBIBACTCS OPUIMHAJ PACCMOTPEHHOr0 OOpalleHus TPaXKIAHHHA, €CITH HA HEM
crout wramn «ITOJJIEJKHUT BO3BPATVY ».

9. Kontpois 3a coOmoieHHeM Mopsijika pacCMOTPEHUs 00palIeHuit.

9.1. JIO)OKHOCTHOE JIMLO B IpelellaX CBOCH KOMIIETCHIIMH OCYIIECTBISET KOHTPOIb 3a COOMIONEHHEM
HopsAnKa pacCMOTpEeHHs oOpallleHul, aHATU3MPYEeT CcoJep)KaHHe, IOCTYIAMHUX O0pameHnii u
uH(opmupyer 3aseayromero JJOV o HApyLICHUAX HCTIOTHATENBECKOM MUCIMITITHHEL

9.2. 3apenyrommit JIOY npuHuMaeT Mepsl 110 CBOCBPEMEHHOMY BBISBJICHHIO M YCTPAHEHUIO NPAUYHH
HapyIIEHUS MpaB, CBOOO M 3aKOHHBIX HHTEPECOB I'PAXKJIAH.

9.3. JIuna, BUHOBATBIE B HAPYIIEHHH TOPSAKA PACCMOTPEHUsS OOpAlEHHH TPaXKIaH, U3JI0KEHHOTIO B
HacTosmeM [TooxeHuH, HECYT OTBETCTBEHHOCTS, TIPEIYCMOTPEHHYIO 3aKOHOIATETLCTBOM PO,

10.  XpaHenue MaTepHanoB 10 oOpaleHusIM IpakiaH



10.1. 3aBenyrommii IOV ocymecTBiseT XpaHeHHe H HCIOJB30BAHHE B CIPABOYHBIX M HHBIX LIENSX
NPEUIOKEHUH, 3asBICHUN H XKano0 rpaxaaH.

10.2. BHeCTH B HOMEHKIIATYPY JKypPHAI PETHCTPALMYU 10 00paIleHHSIM TPaXKIaH.

10.3. OTBETCTBEHHOCTh 33 COXPAHHOCTh JOKYMEHTOB IO OOpAIEHHSIM TpaKIaH BO3JAaraetcsi Ha
3asemytomero JJOY.

10.4. YcranaBnuBaercsi CpOK XpaHEHUS NPEIJIONKEHH, 3asiBICHHMI, Xano0 rpaXkaaH u JOKYMEHTOB,
CBA3aHHBIX ¢ MX PAcCMOTPEHHEM M paspelleHueM - 5 jer. B HeoOXOAUMBIX Clydasx 3KCIHEePTHOM
KOMMCCHEH MOXeT OBIThb NPHHATO pelIeHHe 00 YBEMMYEHHM CPOKa XPAHEHHs WIH O NOCTOSHHOM
XpaHeHHd HauboJiee [eHHBIX MPeAIOKEeHHH IpaKIaH.

10.5. Tlo ucTeueHUH yCTaHOBIEHHBIX CPOKOB XPAaHEHUS ZJOKYMEHTBI 110 MPeJIOKEHHUSIM 3asBICHASM U
KanobaM TpakJaH TNOJUIekKAT YHHYTOKEHHIO B COOTBETCTBHH ¢ yTBepxkIeHHbIM @enepanbHoii
apxuBHOH ciayx6oif Poccum 06.10.2000 r. IlepeuHeM THMOBBIX YHpPaBICHUECKHX JOKYMEHTOB,
00pa3ylomuxcs B e TeJIbHOCTH OPraHU3aliK, ¢ yKa3aHHEM CPOKOB XpaHECHHUS.

10.6. Xpanenue nen y HCIIOJHUTENEH 3anpeniaercs.

10.7. ObpaieHus rpakiad MOTYT HAIIPaBJIATLCS B apXHUB 0€3 pacCMOTPEHUSI, €CITH B HUX COIEPKATC
pacCy>XE€HHS 110 H3BECTHbBIM MpodiieMaM WIH M[OJHHUMAIOTCS YXK€ PpEUICHHBIE BONPOCHL, He
TpeOyIolue JONOTHUTEIBHOTO PACCMOTPEHHUS, 8 TaKXkKe O€CCMBICTICHHBIE 110 COJIEPIKAHHIO.

10.8. Pemenne o cnincanuy yka3zaHHbIX oOpamenuii npuHuMaet 3apemyromuii JJOV.



Jlata npuema

[MTPUJIOXKEHUE

K [lonoxenuto o

MOPSIZIKE PACCMOTPEHUS
o0palleHus TpaXx/ial

B MJIOVY «Jletckuit cax Ne 73»

KAPTOYKA JIMYHOI'O [TPUEMA T'PAXXJIAH
zasenytommum MJIOY «Jlerckmit cag 73»

@.N.0. rpaxnanuna

Mecro paboTsl

JlomamHui anpec

Tenedon

Copeprxanue yCTHOrO oOpameHns




Pesynbrar paccMOTpeHHs YCTHOTO 00palieH s TpakIaHnHa
1. KoMy otnpapneno (pe3oows)

2. JlaTa HCTIOJIHEHHS

3 JIonoMHATENbHEINA KOHTPOIh

4. CHATO C KOHTPOJA

5. Pesynbrar

6. Jlara, TOJDKHOCTH UCTIOJIHUTEIS

7. Ot rpaxkaaHuHa IPUHATO NUcbMeHHoe 3asasnenune ([Ipunaraercs)
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